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This document supercedes all personnel policies previously
established or approved by The Board of Selectmen for the
Town of Nottingham.



WELCOME TO THE TOWN of NOTTINGHAM, NH

Starting a new job is exciting, but at times can be overwhelming. This Personnel Manual has
been developed to help you get acquainted and answer many of your initial questions.

As an employee of the Town of Nottingham, the importance of your contribution cannot be
overstated. Our goal is to provide residents with the finest and most efficient service possible.
You are an important part of this process.

This Personnel Manual cxplains our personnel policies and benefits, as well as the specific
opportunities and responsibilities that exist for you within Nottingham. In an cflort o be
responsive Lo the needs of a changing organization, changes or additions to this handbook will be
made when necessary. We will keep you informed when these changes are made.

We are glad you have joined us, and we hope you will find your work to be both challenging and
rewarding.

Sincerely,
Nottingham Board of Selectmen



ABOUT THIS MANUAL

The policies outlined in this Manual should be regarded as guidelines only, which may require
changing from time to time. The Town of Nottingham retains the right to make decisions
involving employment as needed in order to conduct its work in a manner that is beneficial to the
employees and the Town of Nottingham. This Manual supersedes and replaces any and all prior
Manuals, policies, procedures, and practices of the Town of Notlingham.

This Personnel Manual also summarizes the current benefit plans maintained by the Town for eligible employees. If
any questions arise regarding the implementation or interpretation of any benefit plan, the terms and conditions of
the actual plan documents and summary plan descriptions will control rather than the summaries contained in this
Manual. The Personnel Manual (and other plan documents) are not contractual in nature and do not guarantee any
continuance of benefits.

This Manual is not, and shall not be construed as, an explicit or implied contract, shall not modify the at-will
status of any Town employee, and shall not create any due process requirements in excess of federal or state
constitutional or statutory requirements.

Unless otherwise provided in a written contract signed by the Board of Selectmen, or unless set
forth by statute, Town employees are employees at-will. Employment at-will means that
employees are free to resign from their employment at any time, with or without cause or notice,
and the employer has similar rights and can terminate the employment relationship at any time,
with or without cause or notice. Please understand that neither the policies contained in this
Personnel Manual, nor any other written or verbal communication by any other employee,
including management employees, are intended to create a contract of employment or a warranty
of any of the benefits described in this Manual.

Please also be aware that the Town reserves the right to change, revise, or eliminate any of the
policies, procedures, or benefits described in this Manual at any time, in its sole discretion.
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